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UNIVERSITY
OF KENTUCKY

Law Library
College of Law
Law Building
Lexington, Kentucky 40506-0048

August 6, 1990

Ed Edmonds, Law Librarian
Loy ola University Law Library
7214 St. Charles Avenue
New Orleans, LA 70118
Dear Ed:
Thank you for sending me a copy of the Southeastern
Chapter Handbook. As a new SEALL member and even newer
committee chair, it has certainly helped me understand
how SEALL operates.
I'm enclosing some material about the Publicity and
Public Relations Committee that might be incorporated in
Hazel Johnson gave me permission to send these
the Handbook.
items to you.
The Committee hopes to increase SEALL's visibility
I think Hazel did an
nationally as well as in our region.
purposes and
Committee's
the
outlining
of
job
outstanding
expand on
and
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to
hope
I
and
year,
last
for
goals
efforts.
her
Please feel free to edit these documents as you wish.
I hope they will be of some assistance to you.

Sir

Sue Burch
Circulation/R eference Librarian
Chair, Publicity and Public
Relations Committee
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To:

SEALL Publicity and Public Relations Committee

From:

Hazel L. Johns~hair

Date:

August 30, 1989

Re:

Activities for 1989-1990

I apologize for waiting until the first of September to be in
touch, but there were some problems with the dissemination of
committee membership lists. President Wes Cochran and I have.
discussed the overall purpose of our committee at great length.
As a result of these discussions, we established long range goals
for the committee and a series of projects to fulfill those goals.
The goals and projects are as follows:
Increased awareness of SEALL and law librarianship as a
I.
profession for library school students
A.
B.

c.
D.
E.

II.

Establish liaison from committee with each active
library school in the region
Publicize chapter membership .and chapter activities
via a series of letters
Offer to provide a speaker at "career days" or to a
"Special Libraries" class (if accepted, provide
such a speaker)
Develop a "canned" outline or speech for delivery
at such a program touches all that is needed.
Develop chapter brochure (similar to law firm
1
brochure which is delivered to Law -School
Placement offices) to distribute annually to
library schools

Increased awareness of law librarianship and SEALL
activities to non-law librarians
A.
B.

c.

Publicize chapter membership to state library
associations in region
Publicize annual meeting and post-meeting institute
to state library associations in states
surrounding the location of the meeting
Develop chapter brochure to distribute annually

III. Increased awareness of SEALL actiyities to other AALL
chapters
A.

'

Provide announcements of chapter activities to
newsletters of other chapters

IV.

Increase d awarene ss of law libraria ns and SEALL to . legal
communi ty
A.
B.

Establis h contact with editors of state bar
publica tions
Provide "localiz ed" article on what a libraria n can
provide to a firm (based on article produce d by
Wes Cochran)

For the corning year, we
the library schools and with
seemed logical to divide the
single committ ee member. To
among you as follows:

will concent rate on activiti es with
It
state library associa tions.
a
burden
than
respons ibilities rather
region
the
that end, I have divided

Sue Burch -- Kentuck y, Virgini a, West Virginia
Claire Donnelly -- Florida , Louisian a
Martha Dragich -- Georgia , Tenness ee
Jack Hurd -- South Carolina , North Carolina
Cherry Thomas -- Alabama , Mississ ippi
You will be respons ible for making contact with the library
schools in your assigned states. A list of regiona l library
schools is enclosed . We need to send a minimum of four letters to
each Dean. The first letter -will be one of introdu ction. The
second will offer a chapter member as a speaker for a career day
or class on special librarie s. Third, we will announc e the Eliot
scholars hips and solicit applica tions. Fourth, we will publiciz e
the SEALL meeting .
A draft letter is included for the first mailing . This is
sample language only. Please feel free to adapt it as you see
I will forward addition al draft language as the year .
fit.
progres ses. The timetab le below demonst rates how I anticip ate
this project proceed ing.
1.

Mail introduc tory letter to Deans by Septemb er 15, 1989

2.

Mail letter regardin g speaker by October 1, 1989.

3.

Mail letter regardin g Eliot scholars hips by January 1,
1990

4.

Mail letter regardin g annual meeting by Februar y 15,
(Local Arrangem ents will mail brochur es under
1990
separate cover)

It will be your respons ibility to respond to any question s or
I would appreci ate
inquirie s from the Deans or their student s.
being copied on any correspo ndence. Should our offer of a speaker
be accepted after letter number 2, it will be your respons ibility
to present the speech or locate a chapter member in the vicinity
of the school who will make a present ation. All of us on the
committ ee will assist you in locating or convinc ing a speaker
-
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should you require it.
I am aware that law school librarians may
already be teaching legal bibliography or other law related
courses in the library schools.
I don't see our efforts as a
conflict as we are publicizing SEALL and its activities.
I have
called each of the law school library directors to alert them to
our efforts.
I'm trying to locate copies of speeches which have been given
by chapter members in similar situations to serve as a starting
point for drafting a canned speech. If anyone is aware of such a
speech, please send me a copy and I'll distribute them.
In the
event we are unable to locate one , I'll be in touch to request
assistance in creating one.
I have spoken with Tim Coggins who is planning the programs
for the annual meeting and Jim Heller who is responsible for the
post convention institute about keeping the committee informed of
their activities. The current plans are for the annual meeting to
be held in Oxford, MS (April 2-5, 1990) with the theme to be
announced. A post-meeting institute is scheduled for Saturday and
Sunday April 5 - 6, 1990 with management as the topic and Kaycee
Hale as principal speaker.
~
I have also reminded each of the committee chairs that they
need to send us any reports of their activities. As I receive
information from each of these groups, I ~ill be pass it on to
you.
our second immediate concern is to make contact with the
state library associations. We are especially interested in
publicizing the annual meeting and institute in those states
surrounding the site.
It seems easiest to ask that the meetings
be announced in the organization's newsletter.
Please locate and
provide me with the name of the executive director and the address
of the association for your assigned states by October 1.
·
We will address the drafting of a chapter brochure and resume
and our other projects later in the year.
I look forward to working with each of you during the coming
year.
Please feel free to call if you have any questions
regarding this material.

Enclosures:
List of committee members
copies of pertinent correspondence relating to the activities
List of active library schools in the Southeast
Copy of Wes Cochran article in Mississippi Bar Journal
cc:

Wes Cochran, President
-
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UNIVERSITY
OF KENTUCKY

Law Library
College of Law
Law Building
Lexington, Kentucky 40506-0048

August 15, 1990

Ebba Jo Sexton
University of Kentucky
Law Library
Lexington, KY 40506-0048
Dear Ebba Jo:
Welcome to the Publicity and Public Relations Committee!
I hope we can be a productive committee, and I appreciate
your willingness to work with me.
Last year's chair, Hazel Johnson, outlined four long
range goals for the Committee. These goals are:
1.

Increase awareness of SEALL and law librarianship
as a profession for library school students

2.

Increase awareness of law librarianship and SEALL
activities to non-law librarians

3.

Increase awareness of SEALL activities to other
AALL chapters

4.

Increase awareness of law librarians and SEALL
to the legal community

Our job basically is to promote the activities of SEALL
both in our region and nationally. We do this by keeping in
touch with various library and law "officials" (deans of
library schools, directors of state library associations and
bar associations) through announcements of our meetings,
programs and placement activities. We also send
announcements to the SOUTHEASTERN LAW LIBRARIAN and the AALL
NEWSLETTER informing them of SEALL's ongoing chapter
activities and program agendas.
The eleven state SEALL region will be divided among the
committee members, and each of you is responsible for making
contact with the appropriate officials for your state(s) and
your school(s).
I have divided the region and schools as
follows:

An Equal Opportunity University
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State

School

Nona Beisenherz

Louisiana

L.S.U.

Sue Burch

Alabama

Univ. of Alabama

Joseph Cross

South Carolina

Univ. of S.C.

Robin Gault

Florida

Florida State
and Univ. of South
Florida

Nancy Johnson

Georgia

Atlanta Univ.

Connie Matzen

North Carolina

North Carolina
Central University

Eugenia Minor

Mississippi

Univ. of Southern
Mississippi

Ebba Jo Sexton

Kentucky &
Tennessee

Univ. of Kentucky
Univ. of Tennessee

Martha Thomas

Virginia

Catholic Univ. and
UNC Chapel Hill

Anne Washburn

West Virginia

UNC at Greensboro

As the year progresses, I will draft letters to be sent
to the various library and law groups. Please feel free to
edit these in any way that suits you. Your responsibility
will then be to send these letters to the officials in your
assigned state and/or school. Please send me a copy of all
your correspondence.
There really should not be a lot of "hard work" involved
with our public relations efforts.
It is mostly a letter
writing campaign, and I have enclosed a copy of the mailing
list of library schools and library associations for your
use.
I have also contacted all the chairs of the other SEALL
committees asking them to keep us informed of their
activities. We will use this information in our letters, and
I will be responsible for forwarding this information to the
various newsletters.
I especially hope the Placement
Committee will be able to assist us in getting job
information to the library schools. We hope this will

page 3
encourage library students to consider law librarianship as a
career, as well as solidify our relationships with library
schools.
In conjunction with that, I have also enclosed the
library school survey form.
If you and/or other members of
your library have not filled this out, please do so.
It may
be xeroxed if you need extra copies. Please send the
completed form(s) to:
Hazel Johnson
Long, Aldridge & Norman
1500 Peachtree Center Avenue, N.E.
Atlanta, GA 30303-1257
She is working on an article based on the survey
information. However, the survey is a part of our
committee's ongoing activities.
The first letters will go out sometime in September. I
will send you a draft of that letter, as well as a timetable
for our other projects for the entire year. Please feel free
to suggest ways we can keep SEALL programs and people in the
"news".
I look forward to working with you this year!

Se Burch, Chair
Publicity and Public
Relations Committee
606-257-8347

Im
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UNIVERSITY
OF KENTUCKY

Law Library
College of Law
Law Building
Lexington, Kentucky 40506-0048

Dear Committee Member:

September 5, 1990

Sorry for the impersonal letter, but teaching Legal
Research classes and training new student desk assistants
have got me swamped!
Our "public relations mailing calendar" for the year is
as follows:
Letter

Mailing Date

1) 1st Dean Letter (introduction)

September 24

2) 1st Library Association Letter
(introduction, meeting agendas)

October 22

3) 2nd Dean Letter (SEALL application
forms, profession information)

November 16

4) 3rd Dean Letter (annual meeting
information ) and

January 14

5) 2nd Library Association Letter
(same as above)

January 14

Enclosed please find a draft of our first dean letter.
If you wish to edit this in any way, please feel free to do
so. Each of the deans was contacted three times last year,
Please be sure to send me a
so they should know who we are!
The names and
copy of your letter(s) for our files.
addresses of " your" dean(s) were included in my letter last
month.
My plan is to send you the draft ~for each of the letters
we are sending at least 2 weeks before you mail it .
If any of you have other ideas about information we
should include in our letters, please let me know.
I appreciate your help in making contact with the
and library associations in our regions .

enclosure
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